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Pour rédiger une lettre informelle ou personnelle, adoptez la présentation d’usage et mobilisez vos connaissances en anglais !

1. La date       [image: image2.png]



 Différentes façons d’écrire la date sont possibles. Par exemple, pour le 6 mars 2006, vous pouvez écrire :

                                    6th March, 2006   ou   6 March 2006 (UK)

                                    March 6th 2006     ou   March 6 2006 (US)

Attention! Evitez d’écrire 6/3/2006 qui signifie 6 mars 2006 en anglais britannique mais 3 juin 2006 en anglais américain!

    2. Les formules de salutation    
Dear Mark,
My dearest Anne,

Dear Mum and Dad,                                                              Dear all,

My darling Julia,

3. Pour commencer une lettre

I’m writing to you to….

It’s been such a long time since I last wrote to you…

It’s incredible how time flies….

After all this time, I thought I would drop you a line.

4. Pour remercier

Thank you for your letter which came yesterday…

I was pleased to hear from you….

5. Pour s’excuser 

I’m very sorry I haven’t written for so long, and hope you will forgive me

Sorry for answering so late

I would like to apologise for….

6. Prendre congé  

I would appreciate if you answered quickly

That’s all for now

Kate sends her love to you all

Give my love to Amanda

Say hello to Erica for me

I’m looking forward to seeing you soon

7. Terminer [image: image3.png]



Love from us all                                                 Yours,

Best wishes                                                       Kindest regards

All my love                                                         All the best

     La présentation :  

                                                                                                                6, Upper Road

                                                                                                                Manchester MT8 6TW

                                                                                                                 28th October, 2006

Dear Jane,

     This is just a short letter to tell you how wonderful it was to see you last week. It was so nice of you to take a few days’ holiday and spend so much time with me. Edinburgh is such a beautiful city and I particularly appreciated the glorious weather! How can people say it always rains in Scotland?

     The journey back was fine, but my plane was delayed for about an hour, so we didn't take off until 10.40. You can easily imagine how happy I was when I finally arrived home!

     Thank you so much to you and your family for inviting me. I’m really looking forward to seeing all of you here next month.

     Love,

     Victoria

      xxx

